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Advantage End-of-Year Steps

Many customers have requested an End of Year check list to guide through this
process. Now that the year-end prep work is completed, you’re in position for a
smooth year end. Here’s how to make it happen.

1. Make sure there are no unposted ¢ Remember, EQY does NOT

batches in General Ledger
BEFORE the last day end of
month/year. This is especially
helpful for those running auto-
eon/eon, as this will ensure the
general ledger closes properly
and your calendar EOY area is
created as expected.

. Run End-Of-Day as usual. Make
sure to get the EOD backup.

WARNING: DO NOT RUN
BOTH END-OF-MONTH AND
END-OF-YEAR

. Run End-Of-YEAR ONLY.
Answer questions regarding service
charges and data archival as would
be done at any month end.

. AUTO END-OF-MONTH USERS:
Based on the dates in the EOM
HEADER record, Auto EQY runs
automatically.

MANUAL END-OF-MONTH
USERS: When running manual
EOM/EQY, change this prompt:

Run which EOM/EQY procedure
[N, C,or F]......C

* [f there are multiple locations
with a common General Ledger,
close G/L in the LAST location.

* The End-Of-Year (EQY) process
automatically purges history

create a new EOM dataset for
December.

* New EOY dataset is created
using the year configured
Current fiscal year field in G/L
header configuration, screen 2.

* Run your regular history backup
as usual

. Verify that General Ledger has

closed.

. Enter G/L closing dates for the

New Year. In G/L admin menu, G/L
Header configuration, screen 2
and enter the closing dates for all
months. Use the last date of the
month. If closing General Ledger
manually, see step 12.

7.User Access to EOY dataset.

The W2s, Accounts Receivable
statements, 1099s, and the
accountant adjustments are
entered, and year-end financial
statements printed from the EQY
dataset. If this is the FIRST end of
year on Advantage, users need
permission to access the dataset.
From the User Administration
menu, select Maintenance and
User access to datasets. Highlight
the user and hit F7 to choose the
appropriate dataset.

COMPLETED IN THE NEW EQY
DATASET

8. Turn off the EOM Flags. In
the new EQY dataset, select
End of Month/Year. Select the
Administrative menu, EOM header
configuration. Screen 1: If the
first two questions are set to YES,
change both answers to NO.
[Insert] to save changes. If the first
two questions on screen 1 are set
to no, write down the error and
contact support for assistance. Do
not continue.

9. Add POS and Purchasing
Locations in all EOY datasets.
Statements, consolidated invoices
and other reports won't print
without correctly building both the
POS and Purchasing locations.
This information is not brought
forward by the year-end process,
and must be added into each
end of year dataset.

a. In the Live system, go to POS,
Maintenance Menu, and select
Shipping Location Codes. Open
the location. Hold the shift key
and hit F1 to print the screen.

based on the History Archival DECEMBER STATEMENTS Do this for all locations. Ifthe
screen in the EOM header record. WILL NOT RUN UNTIL THE
FOLLOWING STEPS ARE continued on pg. 2, see End-of-Year
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» Check out these tax

incentives?

* Section 179 expense
deduction limit for 2009 is
$250,0002, which allows you to
deduct the full amount the first
year, rather than depreciating
over several years

* Bonus depreciation—deduct
50% of new assets, in
addition to the regular first
year of depreciation®

* These incentives can help

build your business and leave

more money in your pocket

Now is the time to buy equipment
and software. Let Uncle Sam help
fund your business improvements.

Learn more about the 2009 tax
incentives before it’s too late!

> Take advantage of the

incentives even if you
finance. Up-front payment is
not required!

* ECi offers 0% down, 0%
interest for those who qualify

* Leasing option also available?

Disclaimers:'This flyer is purely promotional and is not intended to serve as, nor does it contain, tax advice. Consult a professional tax advisor before buying. 2New
system purchases and aftermarket hardware and software are eligible. Expense reduction limit returns to about $135,000 January 1, 2010. Please check with your tax
advisor before making a purchase. 3If leasehold improvements are purchased by December 31, 2009, they may qualify for the bonus depreciation.

End'Of'vear, continued from pg1

shipping and purchasing locations 10. Accounts Payable After EOY 13. From the LIVE dataset, Update

are in common, do this once.

b. In the Live system, go to

Purchasing, Maintenance Menu,
and select Purchasing Location
Codes. Open the location. Hold
the shift key and hit F1 to print the
screen. Do this for all locations.

c. In the Calendar Year End data

set, go to POS, Maintenance
Menu, and Shipping Location
Codes. The location list is empty.
[Insert] to add a new location.
Use the information printed in
step 9a. At the data directory
path, use F7 to select the
Calendar Year End dataset.
Build all POS shipping locations.

d. In the Calendar Year End

data set, go to Purchasing,
Maintenance Menu, and
Purchasing Location Codes. The
location list is empty. [Insert]

to add a new location. Use the
information printed in step 9b. At
the data directory path, use F7
to select the calendar year end
dataset. Build all POS shipping
locations.

completes, go to the A/P header
configuration screen 2. Atthe
option path to prior fiscal year
end data, hit F7 to select and
assign the correct dataset. Select
the new EOY dataset.

11. Payroll Please review the Circular

E document to obtain the current
dependent allowance, FICA

and Medicare limits and other
information. Use the Federal
Circular E annual table to update
the tax table changes in the
Payroll Header Configuration.
Contact the accountant or other
tax professional to learn what will
change for 2010. Print the 2009
W2s from the EQY dataset.

12. Manual G/L Close If General

Ledger does not close GL during
the EQY process, do it manually.
From General Ledger, select
Postings, and Close current
fiscal month or year. The system
will prompt to close December,
then prompt to close for the year.
Don't forget to enter the new
year’s closing dates!

Beginning Balances to bring the
accountant’s adjustments entered
into the EQY dataset forward into
the current year. This may be done
as often as desired. In the live area,
go to General Ledger, Administrative
menu, and select Update GL
beginning balances from alt area.
Ht F7 to choose the END OF YEAR
dataset. BE SURE to run the report
FIRST. Check the last page of the
report to find G/L accounts that are
in one dataset and not the other.
Add the new accounts, and reprint
the report. Update ONLY after
reviewing the report.

14. Auto EOM Users: Customers

using the CALENDAR with Auto
EOM must change the dates
from 2009 to 2010. Forgetting this
step means EOM will not run
automatically for January. Go to
End of Month, Admin menu, and
select EOM Header configuration.
Check screen 2 and correct the
dates. Adjust dates for months
ending on Sunday in 2010. Please
refer to the Auto EOM story in this
issue for more information.
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Payroll Tax Changes for 2010

Payroll taxes often sneak up on us
as the new year approaches. Since
payroll state and local taxes are hard-
coded in the software, Advantage must
make these changes on the Legacy
software. New Advantage software
users may change their own tables.
Your state and local areas do not notify
us when tax codes are modified. We
rely on you, the customer, to inform us
of any changes in state or local taxes.
States often do not send notification for
tax changes until after the New Year.

When sending us this type of
information, please make sure it is
an official document from the state,
city or county. Fax it to 903-636-5434,
Attention: Programming. Remember,

this does not apply to federal changes.
These tables may be changed by the
customer in Payroll, Administrative
menu, Payroll header configuration.

Please contact ECi Advantage Support
at 800-452-2502 to request a software
update if the payroll state or local taxes
have changed for 2010.

Versyss customers have the ability
to change federal, state and local
tax tables without programming
modifications.  Versyss uses the
annual table from the 2010 Circular E
document from the Internal Revenue
Service to create the FEDM (federal
married), FEDS (federal single) tables.
The first line of this table contains

Business Supplies

Holiday Gift Collection

Build relationships with these inviting
expressions of appreciation this
season. Add signature imprinting,
your own verses and simplify mailing
with peel and seal envelopes.

Call for catalogs with the complete
Holiday collection of cards, calendars
and gift ideas.

ECi Advantage Sales department is available to answer
questions and to place your Business Supplies orders:

2009 IRS Tax Forms

Now taking orders.
9 Subject to minimum

quantity orders.

ot
o
APPEDVED

IRS authorized and
approved! Guaran-
teed 100% compatible with
ECi Advantage software.

Laser Deposit Slips
Compatible with ECi Advantage
Deposit Slip Printing Program, this
perforated stock is preprinted with your
bank routing number and your account
number. The deposit slip is printed at
the top of the page and the summary is
printed on the balance of the page. It's
a great way to save time and improve
accuracy when creating deposit
slips. NOTE: The deposit slip printing
program in an add-on application.

the FICA percent and the federal
dependent allowance. The MEDCAR
table contains the Medicare percent
and limit. ECi Advantage does not
receive any state or local notification
when tax codes change, so it is up to
the customer to let us know. Versyss
customers may fax an official document
from the state, city or county to 903-
636-5434 Attention: Jill Allen.

Aswe goto press, the Internal Revenue
Service has posted Early Release
Copies of the 2010 tax tables. Check
their website at http:/www.irs.gov and
look for Notice 1036. The complete
Circular E publication is usually
released by the IRS in December.

NEW Order Discounts

Checks
Save 15% on NEW orders!

Premier Laser Check
Designs

Choice of 7 great
colors: Blue, Purple,
Maroon, Green, Yellow, .
Tan, or Grey. Security -
features imprinted and

guaranteed compatibility
with software. f

6x9 Laser Statement
Envelopes
Save 10% on
NEW custom
orders!

5, oyt

|

GiftCards "

Save 10% on " F
NEW orders! o

=
T CARD

a8 |,

Place your order through Patricia Harris:
Option 1 - Call 1-800-452-2502 ext. 246

Option 2 - Email pharris@ECiSolutions.com
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All Auto EOM Users Must Check 2010 Dates!

One of the End-of-Year steps is to
change the dates in EOM header
Screen 2 calendar for customers
using auto end-of-month.  Skipping
this step means the EOM calendar is
still dated for 2009. This is a big deal.
Remember, the end-of-day is dated
2010. [f the end-of-month calendar is
dated 2009, the end of month does not
run for January 2010. Stores closed
Sunday, and do not run End of Day will
not have a January month end, either,
if EOM date does not correspond with
the last EOD for the month.

Auto EOM users NOT using the

calendar screen and do not run
Sunday end-of-day are responsible
for changing the EOM screen 1 before
and after the three months ending
on Sunday in 2010. This requires six
changes, one before and after each
Sunday month end. Forgetting to
change the date back means EOM runs
one day early for the next month. Why
not avoid the potential aggravation?

The calendar screen allows the entire
year to be set up in one step on
Version 0706.038 and higher. When
the calendar is in use, the EOM
header screen 1 option for Automatic

EOM Header Configuration Screen 1 - Using Calendar

Processing is set to yes with days of
the month options set to zero. Zero
days tells the system to look at the
calendar on screen 2, and is illustrated
on Screen 1 below.

When the days of the month fields
are NOT zero, your company is NOT
using the calendar. The user must
remember to check and change the
Accounts Receivable and Inventory
days on screen 1 of the EOM header
to avoid problems. Customers already
using EOM may refer to the end of
this article to learn how to set up the
calendar function.

End-of-month configuration

Screen 1 of 7

IS €NA-0f-MONN EXECULINGT ...ttt N
Has end-of-month failed? ... N
Password to reset a failed end-0f-MONtN ...
PrNEr FOr EOM TBPOIS ... ettt

Automatic Processing

Do you wish to automate the End-0f-Month proCeSSING ..........ooiiiiiiiii i Y
Day of the month to process aCCoOUNtS FECEIVADIE .............oiiiiiii e . 0
Day of the moNnth 10 ProCESS INVENTOIY ... ..iiiiiiiii e -0

EOM Header Configuration Screen 2 - Store Open 7 days a week

WARNING: DO NOT USE this example if your store is closed Sunday with NO end of day!

“to PERIOD” REFERS TO MONTHS ON A CALENDAR, NOT THE G/L PERIOD
PERIOD 1 IS ALWAYS JANUARY. PERIOD 12 IS ALWAYS DECEMBER. NO EXCEPTIONS.

EOM closing dates ~— Screen 2 of 7 7|
Accounts receivable Inventory
Period 1 : 01/31/2010 Period 1 : 01/31/2010
Period 2 : 02/28/2010 Period 2 : 02/28/2010
Period 3 : 03/31/2010 Period 3 : 03/31/2010
Period 4 : 04/30/2010 Period 4 : 04/30/2010
Period 5 : 05/31/2010 Period 5 : 05/31/2010
Period 6 : 06/30/2010 Period 6 : 06/30/2010
Period 7 : 07/31/2010 Period 7 : 07/31/2010
Period 8 : 08/30/2010 Period 8 : 08/30/2010
Period 9 : 09/30/2010 Period 9 : 09/30/2010
Period 10: 10/31/2010 Period 10: 10/31/2010
Period 11: 11/30/2010 Period 11: 11/30/2010
Period 12: 12/31/2010 Period 12: 12/31/2010

Dates in example DO NOT account for stores
closed on Sunday with no End of Day!

p.4
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EOM continued from pg.4

CHANGING THE
CALENDAR:

1. During the first week of January,
select End of Month/Year, and
Administration, EOM Header
Configuration.

2. In the EOM header, [Page-Down]
to screen 2 and correct the dates
for A/R and Inventory period end.
Be sure to account for months
ending in Sunday, if the store is
closed Sundays. [Insert] to save
the changes.

Important Note: On this screen,
period 1 is always January and
period 12 is always December. The
periods here refer to the months of
a calendar and do not relate to the
General Ledger periods of a fiscal
year. If period 1 is dated March 31,
the January end of month would
not run until March 31! Do not
make this mistake!

Store Closed Sunday: There
are several months that end on
Sunday. If your store is closed on
Sunday, change the date for those
months. Remember Auto EOM
runs immediately after end of day.
When End of Day does not run,
the End of Month does not run.
Adijust the dates accordingly.

CUSTOMERS ALREADY USING
AUTO EOM may begin using this
calendar by taking the following
steps. Select End of Month/Year, and
Administration; select EOM Header
Configuration. On screen 1, change
BOTH Day of the Month questions
at the bottom of the screen to zero.
[Page-Down] to screen 2. Build the
dates for the A/R and Inventory month
end. Remember, the periods are
months. Period 1 is always January;
period 12 is always December. [Insert]
to save the changes.

START USING AUTO EOM

To begin using the Automatic End of
Month processing, the system must
be on at least version 0706.038. Please
contact support for assistance in first-
time setup. Plan to complete the
configuration no later than one week
from the first period end. The person
responsible for the end of month
process should expect to be onsite the
very first time the auto end of month is
run, for one last time. After a successful
auto EOM, no one should have to stay
late to monitor the process.

General Ledger Period Close and
Auto EOM

The customer is responsible for
verifying that General Ledger closed
correctly. Auto EOM may be configured
to attempt to close G/L. Remember,
the Auto EOM will complete even if
the General Ledger does not close.
Unposted G/L batches, and out of
balance conditions will prevent G/L
from closing.

Accounts Payable Vouchers: Entry/Edit For Prior Year

After the first of the year, the mail brings
invoices for December purchases.
Here's how to make sure that
everything is expensed in the correct
period and fiscal year. The best way is
to separate activity for each year. For
example, complete voucher creation
and edits for the current year, exit, and
print the report. Then come back in
and handle transactions for the prior
year. Separate A/P registers for each
year will be easier to track and balance.

Before A/P data entry begins in the
New Year, make sure General Ledger
closed for last year. Also, make sure
the General Ledger Header screen 2
has closing dates assigned for each
period in the new year. Next, make
sure the A/P header screen 2 contains
the correct path to prior fiscal year
end data. These steps should already
have been completed as part of the
Year End procedure done on the first

business day of the new year. See
the Advantage Year-End Steps in this
issue for more information.

Let's look at some typical situations.
The December phone bill arrives in
January. Vouchers created after the
first of the year WILL post back to last
year, provided the Path to prior fiscal
year end data is correctly set on screen
2 of the Accounts Payable Header
record, and the operator assigns the
correct prior year G/L period during
voucher entry.

An invoice arrives in January for
a December inventory purchase.
When editing the existing voucher,
the Accounts Payable user will see a
message that says:

IN TRANSIT AP VOUCHER WAS
ENTERED IN LAST FISCAL
YEAR. ALL CHANGES POST TO

CURRENT YEAR.

What this means is the original voucher
was expensed to last year, and will
remain in last year. If you are adding
the invoice number and date, there are
no changes to the amounts and no
dollars update into the new year.

Also in January, an invoice arrives
and the dollars on the original
voucher must be changed. Any dollar
adjustments to existing vouchers will
post into the current fiscal period. Any
vouchers removed (RMV) or updated
(UPD) update the current period; not
last year.

By verifying that General Ledger has
closed for the prior year, and the G/L
and A/P headers are correctly set
before Accounts Payable data entry
begins for the new year makes it much
easier to keep the system in balance.

p.o
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New Advantage Webinar Schedule (i times are csT)

January . . X
Monday Tuesday Wednesday Thursday Friday This Webinar schedule pertains to the
4 J § 7 J New Advantage software. Webinar
9:00 System Admin 9:00 General Ledger | 9:00 Accts Payable | | 9:00 Cash Drawer 9:00 Inventory | . . .
2:00 User Admin 2:00 General Ledger Il | 2:00 Accts Payable Il | 2:00 Payroll 2:00 Inventory Il sessions will be conducted Vvia
= — = o = conference call and online meeting.
9:00 Accts Receivable | | 9:00 Point of Sale | 9:00 Purchasing 9:00 User Admin 9:00 General Ledger 2 The conference call opens 15
2:00 Accts Receivable Il | 2:00 Point of Sale Il 2:00 System Admin | 2:00 General Ledger 1 | 2:00 Cash Drawer minUteS before the meeting start tlme
18 19 20 21 2 Each session lasts approximately
9:00 Inventory | 9:00 Accts Receivable | | 9:00 Point of Sale | 9:00 Purchasing 9:00 User Admin H H i
2:00 Inventory Il 2:00 Accts Receivable Il | 2:00 Pointof Sale Il | 2:00 System Admin 2:00 General Ledger | two hours The |nS‘ErUCtOr IS a'Vallable
to assist people in accessing the
website. This helps each training
Eebruary session begin on time. Feel free to
Monday Tuesday Thursday Friday . . q
3 9 0 7 P73 ask questions at any time during the
9:00 General Ledger Il | 9:00 Accts Payable Il | 9:00 Payroll 9:00 Inventory Il 9:00 Accts Receivable Il presentation_
2:00 Accts Payable | 2:00 Cash Drawer 2:00 Inventory | 2:00 Accts Receivable | | 2:00 Point of Sale |
15 16 17 18 19
9:00 Pointof Sale Il 9:.00 System Admin | 9:00 General Ledger | | 9:00 Cash Drawer 9:00 Inventory |
2:00 Purchasing 2:00 User Admin 2:00 General Ledger Il | 2:00 Payroll 2:00 Inventory Il Attendance is limited to 12
2 PP 2 % % companies per webinar. Registration
9:00 Accts Receivable | | 9:00 Point of Sale | 9:00 Purchasing 9:00 User Admin 9:00 General Ledger Il iS required by 4 pm CST one day
2:00 Accts Receivable Il | 2:00 Pointof Sale Il | 2:00 System Admin 11:00 General Ledger | | 2:00 Accts Payable | . .
prior to class. Register for classes
by calling 800 452-2502 and talking
with the support operator. Be sure
March to reply to the email invitation the
Mond Tuesd Wednesd: Thursd: Frid -
s s o — ~——  operator sends to you, this serves as
9:00 Accts Payable II | 9:00  Payroll 9:00 Inventory Il 9:00 Accts Receivable | | 9:00  Point of Sale I confirmation that your company will
2:00 Cash Drawer 2:00 Inventory | 2:00 Accts Receivable | | 2:00 Point of Sale | 2:00 Purchasing be attending the training
15 16 17 18 19
9:00 SystemAdmin | 9:00 General Ledger| | 9:00 Cash Drawer 9:00 Inventory | 9:00 Accts Receivable |
2:00 User Admin 2:00 General Ledger Il | 2:00 Payroll 2:00 Inventory Il 2:00 Accts Receivable Il
22 23 24 25 26
9:00 PointofSalel | 9:00 Purchasing 9:00 User Admin 9:00 General Ledger I | 9:00 Accts Payable Il
2:00 PointofSalell | 2:00 System Admin 2:00 General Ledger | | 2:00 Accts Payable | 2:00 Cash Drawer

Who's Watching The Store ...

When You Aren't?

Studies have estimated that a husiness can
prevent up to 50% of criminal activity with
a surveillance system.

SarcHer

T ProTECTION

Complete Surveillance Solutions

Easy Surveillance Review

* Quick keyword searches allow you to see only
transactions that meet your search criteria

« Pinpoint all voids to determine if they are legitimate
or if an employee may be stealing

Get Protection 24/7

» Monitor your employees, vendors & customers

« Spot shoplifters, tag swappers & employee theft

« Capture video proof of in-store incidents

« Qversee all operations at any location, with remote access
« Several packages available to fit your needs

LEARN MORE TpDAY!
WWWw.ecisolutions.com/watcher

Improve Inventory Control & Accuracy
 Watcher integrates with select POS systems
to record daily transactions (ask for details)

p.6
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Winter Webinars: Legacy Software

All times are Central time zone. Please contact 800-452-2502 to register for class.

DECEMBER Date
AML Usage December 3
ECinteractive December 8

General Ledger

December 10

EOY procedures December 15
Inv Counts December 17
JANUARY Date
ECinteractive January 5
General Ledger January 7
Inventory Counts January 12
ECinteractive January 14
FEBRUARY Date
ECinteractive February 9
AML Training February 11
Report Generator February 16
ECinteractive February 18

Time Instructor
10:00- 12:00 Al

2:00- 4:00 Bryan
10:00 - 12:00 Jill

10:00 - 12:00 Bryan
2:00-4:00 Larence
Time Instructor
2:00- 4:00 Bryan
10:00 - 12:00 Jill

2:00- 4:00 Larence
10:00 - 12:00 Bryan
Time Instructor
2:00- 4:00 Bryan
10:00 - 12:00 Al

2:00- 4:00 Bryan
10:00 - 12:00 Bryan

Reset CRON for
End of Year

The CRON uiility allows the user to run
End-Of-Day overnight at a scheduled
time. Companies running auto End-Of-
Day, and or Auto End-Of-Month must
turn off the EOD cron for 12/31/2009.

Run EOD manually and make sure
that the End-Of-Year completes.

Aslong as CRON is turned off BEFORE
end of day, it will automatically reset for
the next day.

Save 50% On NET1

We suspect you’re paying too much
for credit card processing. NET1
Payment Solutions, an ECi Approved
Vendor, can help you cut costs and
improve efficiencies with its low rates
and integrated credit card module.

NET1 provides a wide range of
merchant services including: merchant
accounts, equipment, processing
solutions for retail, MO/TO and Internet

businesses, and valuable customer
retention tools like gift and loyalty cards,
online reporting and financial resources
that ensure business growth. And they
guarantee their low rates!

And now it’s half off!

From now through December 31, you
can save 50% off the regular price of
NET1 (normally $1495 for the host site

=] approven vEnoor
\. Faymant Tt

and $495 for each remote site). That's
a savings of hundreds of dollars!

And not only will you save on the
purchase price, but also credit card
processing costs.

Get 50% OFF NET1 Now!
Call us at 800-452-2502 Option 3

Advantage Holiday Schedule

The ECi Advantage offices will be closed on these days.

Christmas: Thursday - Friday, December 24 & 25

New Year’s Day: Friday, January 1, 2010
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